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Dear Parents, 
 

The Government confirmed schools can now begin a phased reopening and Broadway First School now 
have approval from the Local Authority and the governing body to reopen to an increased number of 
children from Monday 8th June.  
 

In order to reopen to more children in a safe manner, a number of measures have been put into place in 
order to protect children, staff and parents. The following describes the measures that are in place. All 
parents wishing to return their children to school in this period will need to agree to the measures in place 
before their child can attend.  
 

Which year groups can return?  
The Government have stated which year groups can return and this is not the schools’ choosing. From 8th 
June, children in Pre-school, Reception and Year 1 will be eligible for a place.  Children will be able to 
attend for 2 days in the first instance, either a Monday/Tuesday or a Thursday/Friday.  
 

Where will children be based? 
 Pre-school will be based in Class 1 and have use of the outdoor play area with either Mrs Worrall 

or Miss Lawes. 
 Reception will be based in Class 4 with a temporary outdoor play area with either Mrs Fielder or 

Miss Boulton.  
 Year 1 will be based in Class 3 with either Miss Poole or Mrs Nightingale.  
 The key worker group will be based in Class 2 since this is the only room that can accommodate the 

numbers of children using this provision. Miss Pearson and Miss Ackland will be the main staff for 
this group.  

 

How will children and staff be kept safe? 
There are a number of measures in place to reduce the risk of coronavirus in our school. It is important to 
realise that no school can eliminate the risk entirely and we absolutely cannot guarantee that anyone in the 
school community will be completely safe from the virus.  
 

With guidance from Worcestershire Children’s First (Local Authority), we have mapped out the capacity of 
each classroom so that each child has a 2m2 zone. This obviously reduces the number of children we can fit 
in each class but does give them the opportunity to socially distance. The Government have stated that 
children cannot be expected to remain 2m apart from each other and staff. This is why children will be 
placed in a specific group (bubble) with an allocated adult and mixing with other bubbles will not take place. 
Broadway First School have also put the following Government measures in place to reduce these risks 
further: 

1. Minimise contact with people displaying symptoms (The symptoms are a high temperature, 
continuous cough and/or a loss or change of taste or smell). 

2. Wash hands regularly throughout the day for at least 20 seconds.  
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3. Cough/Sneeze into your sleeve/tissue and dispose of any tissues into a bin.  
4. Increase cleaning of frequently used surfaces. 
5. Minimise contact and mixing between groups.  

 Each classroom will have its own allocation of play equipment, computers and iPads. Individual 
children will also be given their own equipment such as pencils. This is designed to reduce sharing of 
resources. 

 Playtimes will be staggered to avoid all the groups using the playground at the same time and the 
outdoor areas themselves will be zoned so that each group has its own area. 

 Toilets have been zoned so that the different bubbles use the same cubicles, urinals and sinks and 
trips to the toilet will be monitored to avoid too many children visiting at the same time.  

 At lunchtime, children will eat a packed lunch in their own classroom before going outside to play in 
their designated zones. Lunchtime staff will supervise from a safe distance and any instances 
needing closer contact will require the child’s allocated staff member coming out to assist.  

 
How will drop off and collection work? 
Clearly, we have had to make changes to drop off and collection to avoid having large groups of families 
arrive at the same time. Therefore, we have some new measures in place. 
 

 Only one parent should arrive at school. Any children not attending school should remain at home 
wherever possible. There will be tape placed on the floor to indicate 2m spacing. All children should 
remain at their parent’s side under direct supervision. We understand that people will want to 
interact but we are operating under strict guidance.  

 Parents will then follow a one-way system through the playground until they reach their allocated 
drop off point. The teacher will then call a child one at a time to enter the building. The parent 
should then leave immediately through the car park to allow the next child to enter.  

 Collection will work in a similar way with parents lined up 2m apart and children will leave the 
building to meet you. It is important that you leave the school premises together and as quickly as 
possible so as not to hold up others.  

To do this safely, we have given each group an allocated time for drop off and collection. They are: 
Group Drop off time Collection Location 

Pre-school 9.10 2.50 Playground – Class 1 
Reception 9.00 3.00 Playground – Class 4 
Year 1 8.50 3.10 Main entrance door 
Key worker 8.50 3.10 Playground – Class 2 
 
It is vital parents ensure they arrive on time so that children can be dropped off and collected without 
affecting the next group. Any families that have children in different groups should use the times associated 
with the youngest child for all of their children.  
 
In the classroom 
As stated, all classrooms have been arranged so that each child has their own 2m2 zone. It is clear that 
returning to school is going to present a different experience to the one children are used to. Firstly, after 
such a time away routines and school rules will need to be re-established. Then of course, children are 
going to need to be taught how to keep themselves and others safe by implementing the new measures.  
Teachers will plan work to continue learning, especially in the key areas of reading (phonics), writing and 
maths although other activities will take place throughout the two days children are in school. These may 
include sessions that address wellbeing and encourage physical exercise for example. The outdoor areas will 
be utilised whenever appropriate.  
 



  

Regular handwashing and good hygiene practises will be encouraged throughout. Staff will disinfect 
frequently used areas during the day.  
 
Will PPE be needed? 
The school have acquired sets of PPE that include masks, gloves and aprons. PPE will not be required by 
staff or children under normal circumstances. It is only recommended for use if someone is displaying 
coronavirus symptoms or there is an incident involving bodily fluids and close contact is required. Children 
or staff will not need to wear masks.  
 
Will there be additional cleaning?  
A cleaning schedule has been produced so that specific areas and items get special attention. School will 
close on a Wednesday so that preparations for the new groups arriving on Thursday can take place. This 
will repeated after school on a Friday ready for the new week. Daily cleaning will continue to take place. 
 
What happens if someone becomes unwell? 
The school will continue to treat unwell children in the same manner as before. However, if the symptoms 
displayed suggest coronavirus then that child will be isolated from the group. Parents will be asked to 
collect their child immediately. The child should then self-isolate for 7 days with other members of the 
household self-isolating for 14 days in line with Government guidance. The parents would be advised to 
seek medical advice by telephoning 111 or calling their own GP.  
 
What happens if there is a confirmed case of coronavirus?  

 All staff and children attending school have access to testing if they are displaying symptoms. 
Parents of children over 5 should use the 111 online coronavirus service. Parents of children under 5 
should call 119, which deals with Covid-19 specific calls.  

 If a test result is negative then the person can return to school and family members can end self-
isolation.  

 If a test result is positive then the rest of that person’s bubble should be sent home and advised to 
self-isolate for 14 days. The other members of the family should not need to self-isolate unless that 
person develops symptoms.  

 As part of the national test and trace programme, if other cases are detected then Public Health 
England would then conduct their own investigations and recommend the action school should take.  

 
What happens if my child is still at home? 
During this period, parents will not be penalised if they wish to keep their children at home. Children in 
Years 2-5 will remain at home (apart from key workers) until the Government advise otherwise.  
The school will continue to provide home learning opportunities. We shall be reviewing home learning now 
that more staff are allowed back on site.   
 
What happens next? 

 If you have already confirmed a place then Mrs Godber will send you an agreement declaration to 
read and sign. This will need to be done in advance of Monday 8th June.  

 Some parents may change their mind in the coming weeks. If you feel you would like your child to 
return then please contact Mrs Godber in the first instance to discuss this further.  

 We will of course keep all parents updated should Government guidance change.  
 
Note – Please contact the School Office via telephone or email in the first instance to reduce 
the number of visitors to school.  

 
If you have any further queries then please contact the school for additional information.  


